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=Total
Solution

JobX and TimesheetX are
seamlessly integrated with your

school systems.




=Total
v 4 Solution
' JobX assists schools to automate
the job posting, application, hiring,
Powered by NextGen and reporting process {e]§

employees, employers, and
administrators.
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=Total
Solution

TimesheetX assists schools to

Powered by Next Gen automate the time sheet submission

and approval process while ensuring
compliance with labor and FWS
regulations for employees,
supervisors, and administrators.

nextgen® JobX) Timeshee(X)

nnnnnnnnnnnnnnn

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT SHARE WITHOUT PERMISSION




JobX Benetfits for Students

Apply for multiple Job searches

jobs with one JobMa!I n_otlflcat|ons on based on skills
application potential jobs matches

Automated notices
throughout the job
search process

Accelerated online
hiring process

Elimination of paper
forms

Web accessibility 24-hour service

nextgen® Jo@ Timeshee@
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TimesheetX Benefits for Students

Automated Helpful Validations ~ ' Award Balance
Reminders for ensure quality timesheet oo Display
timesheets entries

Elimination of paper
forms and '_?_| Full Employment

timesheets eee History Access

Never a lost
timesheet

Web accessibility 24-hour service

nextgen® JO@ Timeshee@
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School Specific Customization

Your site has YOUR school’s look and feel
Your site has YOUR school departments

Your site has YOUR school customer fields

Your site has been configured to support YOUR specific
processes

nextgen® JO@ Tlmeshee®
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Login to JobX & TimesheetX

Training
Agenda

Complete a JobMail Subscription

O <

Find a Job

Apply for a Job

1 JobX ‘My Dashboard’ Feature
Enter Time Worked

Submit Timesheet to Supervisor

D Mobile Device Access
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Login to JobX
& TimesheetX

Navigate to your school’s
customized JobX Site

Then click on the
‘Student Workers’ link to
access the area of your
choice.

| AMERICAN
/\ (| INTERNATIONAL
| COLLEGE

P < &

Job X) Timesheef)X)

Student Workers Supervisors
Search for a job that interest you. Enter Post available job positions, review
time and submit your timesheet.

documents are available here.

Off-Campus Employers
Off-campus employers may post job
opportunities for applicants.

American International College JobX/TimesheetX Site:
https://aic.studentemployment.ngwebsolutions.com/

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT
SHARE WITHOUT PERMISSION
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https://aic.studentemployment.ngwebsolutions.com/

How to Login to JobX & TimesheetX

Step 1: Click ‘Dashboard’ for access to your timesheet or ‘Find a Job’

search for a job.

nextgen

Search for a job or sign up for e-mail notifications about positions that interest you.

Student Worker Information

Welcome
Welcome! Learn about the Employment
process at American International College.

Handbook
Click here to view the student handbook.

Break information

Click here for information regarding
American International College's Student
Worker break policies.

Student Worker Training

Applicant and Student Worker Training

Click here to review a customized training
PowerPoint on how to apply for jobs and

enter time via our new and exciting JobX
and TimesheetX employment solutions.

TimesheetX Product User Manual
Click here to review the customized user
manual.

Student Worker‘ry
Dashboard
Click here to review your recently applied

jobs, update your JobMail Subscription,
and access your timesheet.

Find a_ Job

Conduct either quick or advanced searches
for available jobs. Submit an online job
application.

Manage JobMail
Be the first to know when jobs matching
your criteria become available.

Enter your Timesheet
Click here to access your timesheet via
TimesheetX.

Payroll Guidelines & Schedule

Learn about the payroll policies and
procedures. Check your timesheet due
dates and the dates your checks will be
issued.

Contact Us

Have questions? Click here and send us
your questions, suggestions, or concerns.

link to

efT JoBX) Timeshee{X;
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AMERIC
INTERNATIONAL
COLLEGE

ggEEE%%TIONAL _ St U d e nt
Worker
Login to JobX &

TimesheetX

Login utilizing your AIC SSO ID and ‘Password’.
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What is JobMail?

Must complete a JobMail
Subscription to receive
notifications

JobMail notifies you about potential job
matches based on your interest

After JobMail setup you will receive
notifications on new job listings that
interest you

The email will provide all details
about the job to assist you in
identifying a great job opportunity

nextgens JO® Timesnsg@@




How to Access JobMail

Step 1: Click ‘Dashboard’ or ‘Manage JobMail’ link on the Student Workers
home page.

Search for a job or sign up for e-mail notifications about positions that interest you.

Student Worker Information Student Worker Training Student Workw
Welcome Applicant and Student Worker Training Dashboard
Welcome! Learn about the Employment Click here to review a customized training Click here to review your recently applied
process at American International College. PowerPoint on how to apply for jobs and jobs, update your JobMail Subscription,
enter time via our new and exciting JobX and access your timesheet.
and TimesheetX employment solutions.
Handbook
Click here to view the student handbook. MJO_D_ X
TimesheetX Product User Manual Conduct either quick or advanced searches
. ) Click here to review the customized user for available jobs. Submit an online job
Break information manual. application.
Click here for information regarding /
American International College's Student Manage JobMail
Worker break policies. Be the first to know when jobs matching

your criteria become available.

Enter your Timesheet
Click here to access your timesheet via
TimesheetX.

Payroll Guidelines & Schedule

Learn about the payroll policies and
procedures. Check your timesheet due
dates and the dates your checks will be
issued.

Contact Us

Have questions? Click here and send us
your questions, suggestions, or concerns.

WEB SOLUTIONS red by Next Gen
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Configure your JobMail Subscription

My JobMail Subscriptions

Edit My, Profile

The JobMail system sends email to you when jobs of interest are posted. Add and edit your JobMail subscriptions below to determine what jobs you will receive JobMail

v

[Add New Job Mail Subscription ]

about.

On-Campus Work Study  «2»

Click to edit Subscription Name: Subscription1 [ Delete Job Mail Subscription ]

[ View/Modify Employer values ]

Employer 0 selected

Category 0 selected [ View/Modify Category values ]

[ View/Modify Time Frame values ]

Time Frame 0 selected

»You may create multiple subscriptions and name them as desired for each Job Type (On-Campus FWS, On-Campus Scholarship

Hours) supported by JobX
“» For Example: You can create a Summer Subscription that has different attributes than your Academic Year Subscription

»For each subscription, you may set criteria
“» Desired Departments (a.k.a. JobX Employers) you wish to work (e.g. Biology & English)

«» Desired Job Categories you’re interested in (e.g. Tutoring, Clerical, etc.)
“» Desired Time Frames you’re interested in working (e.g. Summer Only, Academic Year, etc.)

WEB SOLUTIONS

nextgen® Jo@ Timesnsg@a
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Configure your JobMail Subscription

View/Manage Employer values

Ens Job Mail
Remove All Options ‘

Selected Items
Click Remove to remove an item to the list

None selected

il to you when jobs of interest are posted. Add and edit your JobMail subscriptions below to determine what jobs you will

Available Items Add All Options Subscription(s)

Click Add to add an item to the list

Academic Affairs \ dd [ |

Academic Computin;
puting d Add New Job Mail Subscription

Academic Resource Center di

ACE Grad d
7 Edit NewSubscription Delete Job Mail Subscription - NewSubscription

Click Save when complete

>a>1212
afjajao

» Employer 3 selected  modified View/Modify Employer values for NewSubscription

» Category 1selected  modified View/Modify Category values for NewSubscription

2lllme Frame View/Modify Time Frame values for NewSubscription

2selected  modified

Community Service FWS Jobs Add New Job Mail Subscription

There are no subscriptions for this job type.

—
»Click ‘Add’ next to each item you wish to add to your JobMail subscription

nextgen® Jo@ Timesgee’A\
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Configure your JobMail Subscription

View/Manage Employer values

Selected Items Remove All Options

Click Remove to remove an item to the list

Academic Affairs

Available Items Add All Options B
p you when jobs of interest are posted. Add and edit your JobMail subscriptions below to determine what jobs you will

Click Add to add an item to the list

| I3

Academic Computing Add
Academic Resource Center
ACE Grad dd
Advising dd

Click Save when complete

»Employer 3 selected  modified View/Modify Employer values for NewSubscription

Add New Job Mail Subscription

lﬂﬂ &
a
a

View/Modify Category values for NewSubscription

»Category 1selected modified

»Time Frame celected  modiios View/Modify Time Frame values for NewSubscription

Community Service FWS Jobs Add New Job Mail Subscription

There are no subscriptions for this job type.

Canes st b soedto e e

»Your selection(s) will appear in the top under ‘Selected Items’.

WEB SOLUTIONS red by Next G
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Configure your JobMail Subscription

View/Manage Employer values

Close

sfm Items . . Remove All Options
Click Remove to remove an item to the list b Mail

Academic Affairs

u when jobs of interest are posted. Add and edit your JobMail subscriptions below to determine what jobs you will

Available Items
Click Add to add an item to the list

[ | Add New Job Mail Subscription

Academic Computing

Add
Academic Resource Center
Advising Add

Click Ssv; \}vhen complete »Employer 3 selected  modifed View/Modify Employer values for NewSubscription

ﬁ m » Category  1selected  modiied View/Modify Category values for NewSubscription
REmeiane 2selected  modified View/Modify Time Frame values for NewSubscription

Community Service FWS Jobs Add New Job Mail Subscription

There are no subscriptions for this job type.

Changes must be saved to take effect. [EENERCI S VO]

> When you’re finished adding search criteria, click ‘Save’.

>  Repeat this step for each Job Type and Criterion (Department/Employer, Category, and Time Frame).

eﬁ-’- Jo@

WEB SOLUTIONS

nextg Timesheet
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Configure your JobMail Subscription

User Dashboard

Employee Information | Applications []ob Mail ‘

Job Mail

The JobMail system sends email to you when jobs of interest are posted. Add and edit your JobMail subscriptions below to determine what jobs you will
receive JobMail about.

Changes must be saved to take effect.| IRCIVRST Sy )

On-Campus FWS Jobs Add New Job Mail Subscription
Click to edit Subscription Name: @V Saglolilsl] Delete Job Mail Subscription - NewSubscription

» Employer 3 selected  modified View/Modify Employer values for NewSubscription
» Category  1selected  modified View/Modify Category values for NewSubscription
2selected  modified View/Modify Time Frame values for NewSubscription

» Time Frame

Community Service FWS Jobs Add New Job Mail Subscription

There are no subscriptions for this job type.

Changes must be saved to take eﬂml Save Subscription(s) I

» Click one of the ‘Save Subscription(s)’ buttons to save your subscription.

eﬁ';" Jo@
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Quick Search

# Employees ~ Help ~

My Dashboard
Find AJ Find a Job
- My Timesheets
) Ins‘ Manage My Profile

Choose from the quick search options below or click on the “Advanced Search” button for more options.

Quick Search Advanced Search

Select a quick search.

On-Campus FWS Jobs Off-Campus FWS Jobs Show All Active Jobs 25 Most Recently Posted Jobs Jobs by Department

»Click the ‘Find a Job’ function from the Employees Menu.
»Select a specific pre-defined ‘Quick Search’ you would like to utilize to find a job.

» Otherwise, to define your own custom job search filters click ‘Advanced Search’.

nextgens JO@ Timesnsg@@
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Advanced Search A

Find A Job

i Instructions
Select Advanced search options, and click search

»Click the ‘Advanced Search’ button to define your {Guna Newsearch

own job criteria you wish to search. | -
»Advanced Search enables you to search for jobs by

. Job Type(s): i mm— \
t h e fo | I OW | n g : @ On-Campus FWS Jobs O Off-Campus FWS Jobs O On-Campus Non-FWS Jobs O Off-Campus Non-FWS Jobs O Internship Jobs
—

**Search by Job Type Population (On-Campus Jobs, || s

Selecting none for any search criteria implies all.

Off-Campus Jobs, Internships, etc.) Kepwords: |

Click @ and & to expand and collapse search criteria.

“»*Keyword(s) Search ap—
Select Job Category (Up to 3):

«*Job Category, Employers/Department, Time —

Select Category 2... v

Frame, Wage, and Hours per Week e

Employers

Select Job Employer (Up to 3):

Select Employer 1... a
Select Employer 2... v

Select Employer 3... v

Time Frames

Select Time Frame(s):

[ | Academic Year

[+-| Wage

Greater than:
Doesn't Matter v

+/- | Hours per Week

\.

_

Between Doesn'tmatter v and Doesn't matter v

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
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Apply for a Job
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Disclaimer Statements

nextgen=

WEB SOLUTIONS
# Employees -~ JobX ~ TimesheetX - Reporting ~  Access &Audit - Uploads - SiteSetup ~ Content~  Help ~

Find A Job

i Instructions

1. Please select one or more jobs you wish to apply for by clicking the check box next to the job(s), then click "Apply for selected jobs" button.
2.If a job does not accept online applications, there is no check box next to the job. Follow the instructions in the job posting to apply.
3. To view the details of a job click on the Job Title.

In order to view available jobs, if any disclaimers are presented below, you must first click the “I Agree” button in order for those jobs to be
presented for your consideration.

[Run a New Search ]

Disclaimer: On-Campus Non-FWS Jobs

Non-FWS Jobs provides employment opportunities which are not associated with the Federal or Institutional Work Study programs offered by
Sample School. Use of this system is solely at the risk of the users and Sample College expressly disclaims any and all liabilities. Please note that
Sample College reserves the right to edit or cancel any job postings which it deems unsuitable for Sample College applicants.

B

Disclaimer: Off-Campus Non-FWS Jobs

Non-FWS Jobs provides employment opportunities which are not associated with the Federal or Institutional Work Study programs offered by
Sample College. Use of this system is solely at the risk of the users and Sample College expressly disclaims any and all liabilities. Please note that
Sample College reserves the right to edit or cancel any job postings which it deems unsuitable for Sample College applicants.

_

Disclaimer: Off-Campus FWS Jobs

Before we can allow you to see the details of an off-campus job, you must agree to the disclaimer below. Sample College is not responsible for
transporting you to an off-campus employment location. By applying for an off-campus job, you agree that you have a reliable personal vehicle for
transport to work.

5] ——

Disclaimer: On-Campus FWS Jobs

Before we can allow you to see the details of an on-campus job, you must agree to the disclaimer below. Sample College is not responsible for
transporting you to an on-campus employment location. By applying for an on-campus job, you agree that you have a reliable personal vehicle for
transport to work.

B G——

25 Most Recently Posted Jobs

nextgen® Jopx)

WEB SOLUTIONS

Timesheet

Powared by Nex

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT

In order to view available job listings, you
may be required to review and agree to one
or more disclaimer statements.

A disclaimer statement will be presented for
all Job Types you selected.

After you’ve successfully reviewed the
applicable disclaimer statement(s), you will
be required to click the ‘l agree’ button(s)
before any available jobs of that Job Type
population will be presented.

SHARE WITHOUT PERMISSION




Apply for a Job! With One Click

»Simply click the box next to the jobs you wish to submit an application.

»Then, click the ‘Apply for Selected Jobs’ button.

——
25 Most Recently Posted Jobs
Jobs found: 5
Show Al v results per page
Fitness Center Attendant
' Wage: $11.51/hr to $12.50/hr Hours: 10 / week Category: Student Services
1¥ioso Openings: 10 Location: Job Type: On-Campus Non-FWS Jobs
Listed: 11/25/2020 6821 Southpoint Dr. N
Jacksonville FL 32216
Food Service Assistant
}'\ Wage: $15.00/hr Hours: 10 to 20 hours / week Category: Food and Hospitality
'((\ﬂ Openings: 15 Location: Job Type: Off-Campus Non-FWS Jobs
3 Listed: 11/25/2020 6821 Southpoint Dr N
Jacksonville FL 32216
Volunteer Manager
Wage: $10.00/hr Hours: 15 to 25 hours / week Category: Community Service
>, Openings: 12 Location: Job Type: Off-Campus FWS Jobs
Listed: 11/25/2020 6821 Southpoint Dr N
Jacksonville FL 32216

nextgen= Jo@ Timengg@
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Job Application

nex'l'gen? »Complete the questions on the application.

WEB SOLUTIONS

. - - » Fields with a red asterisk are required to be
o completed before your application can be
iPllmslele the application below, then click the "Submit” button to apply for this job. A red asterisk will appear next to fields that are required but have S u C C e S S f u I I y C O m p I et e d .

not been entered.

Review icati ly before it it. You will not have ity to revise your

e »Some of the fields may have information pre-filled
Fitness Center Attendant - STUDENT RECREATION fro m yo u r a CCO u n t .

Food Service Assistant
Volunteer Manager - Communities In Schools

»You may upload a resume for the hiring employer
, to review, if desired. In order to do so, browse to
— that file on your computer and click ‘Open’.

General

Last name
Email
 your 5 * (re-enter to confirm)
Employee ID
E HTML
(ea
[ M Excel
Please mark all skills below considered to be strengths. * [Msoffce
[ Ms PowerPoint
[CIMsWord

Resume Choose File | No file chosen

Please explain why you believe you're the best candidate for this job. *

References

Please do not provide any immediate family members or relatives as a reference below.
Reference Name

Reference Email

Bl @

nextgens JO@ Timesnsg@@
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Application Successfully Submitted

Q Congratulations, you have successfully submitted an application. Please review
your submitted application(s) below.

Employee Information Applications Job Mail

Display = 1Year v of Application Data.

Applications
Jobid Job Title Employer Status (@) Application Date Job Openings  Details
4494  Help Desk Assistant MANAGEMENT INFORMATION SYSTEMS Submitted 11/25/2020 19 Q

Print
>

Withdraw
X

»Your application is successfully submitted when you receive the Congratulations message.

nextgen® Jo@ Timengg@
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What is the JobX My Dashboard Feature?

»The JobX ‘My Dashboard’ feature
provides a centralized location to access
all your JobX data.

»‘My Dashboard’ Includes:

“»Applications: Status, View, Print,
Withdraw

**Hires: Past /Current / Future

»*JobMail Subscriptions

nextgens JO® Timesnsg@@
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My Dashboard: Access

# Employees - Help ~

My Dashboard
Find a Job
— My Timesheets ‘

Employee Information  Applications JobMaiD
Emplo)  Manage My Profile :ation f

| WAIT!!!! You may still need to complete one or more forms required or accept your hire before you can be hired and begin working.
Contact Us L Please review the Employment Eligibility Forms & Details and/or Hire sections below to determine if you need to complete any remaining forms before you can be
B E— hired.
WAIT!!!! You may still need to complete one or more forms requ  !f you DO need to complete any outstanding forms, the form links will be highlighted in pink below. Please click the blue link next to the first form status that is ‘Not

. PRI . Completed’ so you may complete the form. This link will open a new window/tab to complete the form. Please complete this process for all forms ‘Not Completed".
Please review the Employment Eligibility Forms & Details and/ol o, may aiso need to look for a link to Accept/Decline any hire pending action below:
hired.

If you DO need to complete any outstanding forms, the form lin - Employment Eligibility Forms & Details
Completed’ so you may complete the form. This link will open a

User Dashboard

User Dz

You may also need to look for a link to Accept/Decline any hire |  ¢iteria S
19 Status Completed
TR o W4 Status Completed
Employment Eligibility Forms & Details
Direct Deposit Status Completed
Criteria Display:  Cu v
19 Status Hires Pending Action
WA Statiic Job Title Cost Center Wage Start Date End Date Supervisor Hire Status
Help DeskAssistant ~ MANAGEMENT INFORMATION SYSTEMS $850 11/01/2020  05/31/2021  Test On-Campus Supervisor
Accruals

There is no accrual data to display.

Awards

Award Name Amount Balance Term

Federal Work Study $1,500.00 $1,500.00 g;’?o‘:j;g;;ﬂl; ‘éfsa(;/igi(:; 2021
Classes

»To access your ‘My Dashboard’ feature, click the ‘My Dashboard’ feature from the Employees menu.

»To access the past /current/future hires, applications, or JobMail subscription, click the respective
tab you wish to view.

eﬁ';" Jo@

WEB SOLUTIONS
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My Dashboard: Application

#  Employees - Help ~

User Dashboard

Employee Information = Applications Job Mail

Display = 1Year v of Application Data.

Applications l l 1

Jobld Job Title Employer Status @) Application Date  Job Openings  Details Print Withdraw
4494  Help Desk Assistant MANAGEMENT INFORMATION SYSTEMS Submitted 11/25/2020 19 Q > P-4

»My dashboard provides real-time self-service access to past / current / pending hires.
»You may customize your application view and print applications.

»You may withdraw a previously submitted application by clicking the red ‘X’ next to the application if you are no longer
interested in the job. (Please note: If the you have already been hired, there will be no red ‘X’ displayed)

» Applicant’s have two options when withdrawing their application.

“» Withdraw an application and email the supervisor to explain why you are withdrawing your application; OR

“» Withdraw an application without emailing the supervisor.

WEB SOLUTIONS

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT
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My Dashboard: Hires

Employee Information | Applications ]Job Mail l

Display:  Current/Future v Employee Information

Hires

Job Title Cost Center Wage  Start Date End Date Supervisor Hire Status
Test On-Campus FWS Jobs - 052020 Academic Computing Center $17.00 01/01/2020 06/15/2020 Test On-Campus Supervisor Active

Awards
Award Name Amount Balance Term
FWS Academic Year 2019 - 2020
Federal Work Study $1,000.00 $1,000.00 (07/01/2019 - 06/30/2020)

»My dashboard provides real-time self-service access to past / current / pending hires.

»Click on the Employee Information Tab to see the status of your jobs.

nextgent JO® Timesheef X)
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Hire Approval Email

» When you have been approved to work you will receive an email similar to what is shown below.

Employer: Congratulations! Your student has been approved for work.

Employee: Congratulations! You have been approved for work.

Hire Request Details:

Student Name: Sample Student

Email Address: samplestudent@aic.edu
Position: Student Employee

Employer Name: AIC University
Primary Supervisor: AIC Supervisor
Dates: 08/20/2021 — 05/20/2022

Wage: $8.00

nextgen® Jo®

Powarad by NoxtGen
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Enter My Time Worked

#  Employees -  Help ~
My Dashboard

My Times
Find a Job

Welcom My Timesheets
Manage My Profile

'you will find your jobs.

Employment Eligibility Forms & Details

Criteria Status
19 Status Completed
W4 Status Completed
Direct Deposit Status Completed
Net ID rrogers1
Display:  Current/Future v Employee Information
Hires
Job Title Cost Center

Wage  Start Date End Date

Supervisor Hire Status
Test - Job Flow - On-Campus FWS - 08-25-2020

Enrollment Management $10.00 09/01/2020 10/31/2021  Santoshia Fitchpatrick Inactive
Awards
Award Name Amount Balance Term
Federal Work Study $2,500.00 $2,500.00 gl;g?/hz/lgg g ?13 /04/2020)

»  First, select ‘My Timesheets’ from the Employees menu.
»  Next, click the ‘Job Title’ link to access your time sheets.

enr Jop

WEB SOLUTIONS

nextg
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Start My Time Sheet

Welcome, Roy a Rogers1 | Logout

# Employees ~  Help ~
This site says...

Hire Time Sheets You are about to start a new time sheet for the pay period

Job Title Student Employee

Supervisor Test On-Campus Supervisor F
Wage $8.00

Start Date August 1, 2020
End Date May 31, 2021
Status Active

Time Sheets for Job: Student Employee
Status Pay Period Actual Earnings Accruals Time Sheet

% 10/01/2020 - 10/31/2020 Start time sheet

Thursday, October 01 - Saturday, October 31, 2020
% 09/01/2020-09/30/2020 Start time sheet
Tuesday, September 01 - Wednesday, September 30, 2020

08/01/2020-08/31/2020
Saturday, August 01 - Monday, August 31, 2020

Start time sheet

x

»  Ifthis is the first time you are entering a time sheet for the current pay period, click the
‘Start Time Sheet’ link to the right of the pay period you wish to enter time. Click ‘OK’ button
in the pop-up window.

»  Please Note: If a timesheet has already been started, the link will say ‘Go to time sheet’
instead.

nextgen®

WEB SOLUTIONS

Powarad by NoxtGen
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Add a New Time Sheet Entry for Time Worked

Welcome, Roy a Rogers1 | Logout
#  Employees -  Help ~

Manage Time Sheet

JobTitle Student Employee Accruals  Hire Details Awards  Supervisors ~Accounts Notes
Status Incomplete 10/01/2020 - 10/31/2020
Pay Period 10/01/2020 - 10/31/2020 Stagt Thursday; October 1, 2020
Deadline November 1. 2020 12:00 PM End - Saturday, October 31, 2020
" : Employee Deadline - Sunday, November 1, 2020 (12:00PM)
Supervisor Deadline - Sunday, November 1, 2020 (5:00PM)
Pay Date - Sunday, November 15, 2020

Time Sheet Entries

Date Pay Code Start End Break Total Edit Delete

There are no entries to display.

Dismiss this ti eet if no hours will be worked for this pay period.
Class Schedule

Course Title Start Date End Date Days Start End

Coll Readng&Stdy Skl (details) 07/01/2019 06/30/2020 TuTh 11:00 AM 12:15PM
Found of Sport Mgmt (details) 07/01/2019 06/30/2020 MWF 1:00 PM 1:50 PM
Fresh Sem-Sport Mgt (details) 07/01/2019 06/30/2020 Mw 2:00 PM 3:15PM
Pre-Algebra (details) 07/01/2019 06/30/2020 TuTh 12:30 PM 2:20PM

»  Click ‘Add New Entry’ to enter your time.

nextgen® JobX) Timeshee
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Add a New Time Sheet Entry for Time Worked

Welcome, Roy a Rogers1 | Logout
& Employees~ Help -

Manage Time Sheet

Employee Roy a Rogers1
Job Title Student Employee s HireDetalls Awards Supervisors Aco

Status Incomplete 10/01/2020 - 10/31/2020

Pay Period 10/01/2020 - 10/31/2020 Start~ Thusacay, October 1, 2020

End - Saturday, October 31, 2020
Deadli '
ne November 1,2020 12:00PM gy e Deadiine - Sunday, November 1, 2020 (12:00PM)

Supervisor Deadline - Sunday, November 1, 2020 (5:00PM)
Pay Date - Sunday, November 15, 2020

Time Sheet Entries /
Date Pay Code Start End Break Total

Thursday, October 1, 2020 v Regular Hours v 8:00AM v 8:15AM W No Break o N/A m
— ooy noes hee

Class Schedule
Course Title Start Date End Date Days Start End
Coll Readnga&stdy Ski (details) 07/01/2019 06/30/2020 TuTh 11:00 AM 12:15PM
Found of Sport Mgmt (details) 07/01/2019 06/30/2020 MWF 1:00 PM 1:50 PM
Fresh Sem-Sport Mgt (details) 07/01/2019 06/30/2020 Mw 2:00 PM 3:15PM
Pre-Algebra (details) 07/01/2019 06/30/2020 TuTh 12:30 PM 2:20 PM

Select the ‘Date’ of the time sheet entry column.
Select the ‘Start’ time of the time sheet entry column.
Select the ‘End’ time of the time sheet entry column.

You may optionally add break minutes and notes, if applicable.

VvV V YV VYV V

You may enter a note, if desired.

> Click ‘Add’ to save your time sheet entry.

WEB SOLUTIONS
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Add a New Time Sheet Entry for Time Worked

Welcome, Roy a Rogers1 | Logout
# Employees -  Help -

Manage Time Sheet

Employee Roy a Rogers1

Accruals  Hire Details Awards  Supervisors  Accounts  Notes
Jobme Student Employee y cruals ire s \wards pe rs ount [o]
Status Incomplete 10/01/2020 - 10/31/2020 —
Start - Thursday, October 1, 2020

Pay Period 10/01/2020 - 10/31/2020 o St Setaher 3l 9650
. : nd - Saturday, October 31,
Deadiine November 1, 2020 12:00 PM Employee Deadline - Sunday, November 1, 2020 (12:00PM)
Supervisor Deadline - Sunday, November 1, 2020 (5:00PM)
Pay Date - Sunday, November 15, 2020

Time Sheet Entries
Date Pay Code Start End Break Total Edit Delete
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2hrs
Note:
Total: HRS 2 hrs
Class Schedule
Course Title Start Date End Date Days Start End
Coll Readng&sStdy Skl (details) 07/01/2019 06/30/2020 TuTh 11:00 AM 12:15PM
Found of Sport Mgmt (details) 07/01/2019 06/30/2020 MWF 1:00 PM 1:50 PM
Fresh Sem-Sport Mgt (details) 07/01/2019 06/30/2020 MW 2:00 PM 3:15PM
Pre-Algebra (details) 07/01/2019 06/30/2020 TuTh 12:30 PM 2:20 PM

» If you're finished entering time worked, click ‘Return to Hire’ to return to your list of job(s).

»  If you wish to log out, click the ‘Log out’ button and you will return to the JobX TimesheetX Home page.

nextgen®
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Submit Time Sheet to Supervisor

Welcome, Roy a Rogers1 | Logout
# Employees -  Help ~

Manage Time Sheet

Employee Roy 2 Rogers1 Pa GGGl Accruals  Hire Details  Awards  Supervisors  Accounts  Notes ﬂ
Job Title Student Employee = r
Status Incomplete 10/01/2020 - 10/31/2020
Pay Period 10/01/2020 - 10/31/2020 ::;‘ s T““':dayé)o“gbe; : ;g;g
" - Saturday, October 31,
Deadiine November 1,2020 1200PM ¢ yo e Deadline - Sunday, November 1, 2020 (12:00PM)
Supervisor Deadline - Sunday, November 1, 2020 (5:00PM)
Pay Date - Sunday, November 15, 2020

Time Sheet Entries

Date Pay Code Start End Break Total Edit Delete
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2hrs m

Note:
Total: HRS 2hrs
Class Schedule
Course Title Start Date End Date Days Start End

Coll Readng&Stdy Skl (details) 07/01/2019 06/30/2020 TuTh 11:00 AM 12:15PM
Found of Sport Mgmt (details) 07/01/2019 06/30/2020 MWF 1:00 PM 1:50 PM
Fresh Sem-Sport Mgt (details) 07/01/2019 06/30/2020 Mw 2:00 PM 3:15PM
Pre-Algebra (details) 07/01/2019 06/30/2020 TuTh 12:30 PM 2:20 PM

At the conclusion of the Pay Period, the employee will need to click the ‘Submit time

sheet’ link to systematically pass their electronic time sheet to their supervisor for
review and approval.

nextgen®
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Submit Time Sheet to Supervisor

Welcome, Roy a Rogers1 | Logol
&  Employees -  Help ~

Review Time Sheet
Please review the timesheet you are about to submit for accuracy. If the timesheet is correct, click Submit; otherwise, click Cancel to make changes.
Time Sheet Entries
Date Pay Code Start End Break Total
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2hi
Note:
Total: HRS 2hr

Submit Time Sheet

\

»  Review the timesheet for accuracy then click the ‘Submit Time Sheet’ button.

nextgent JO® Timesheef X)
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Submit Timesheet to Supervisor

Electronic Signature

Please read the Disclosure / Consent before you sign your time sheet electronically.

Typing your name exactly as it appears below signifies you are completing this time
sheet using an electronic signature. By signing electronically, you are certifying that
you have read and understand the Disclosure/Consent and agree to electronically
sign. You also agree to receive required disclosures or other communications related
to this transaction electronically.

To continue with the electronic signature process, please enter your name and click
the Submit Time Sheet button to save your information and submit your time sheet
and electronic signature.

Roy
Roy

Rogersi|

Rogers1

Submit Time Sheet

If you would like (@bt out of electronic signature, please click the "Opt out and
print” link below to your information and print a local copy for your signature.

Opt out and print

> Enter your first and last name as it appears on the screen for the electronic signature. After entering your
name, click Submit Timesheet to send it to your supervisor for approval.

TIONS

nextgen® Jo@ Timeshee
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Submit Time Sheet to Supervisor

Welcome, Roy a Rogers1 | Logout

# Employees ~ Help ~

Submitted Time Sheet Receipt

Congratulations. Your timesheet has been submitted and is awaiting review.

[Print Time Sheet ]

Return to My Jobs

»  Your time sheet has been placed in your Supervisor’s TimesheetX pending approval queue
awaiting his/her review and approval.

»  You will not be able to access your time sheet again unless your supervisor rejects it back
to you during his/her review process.

nextgens JO@ Timesnsg@@
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Other Time Sheet
Features

WHAT ELSE CAN | VIEW IN MY TIME SHEET?




Pay Period Information

Welcome, Roy a Rogers1 | Logout

& Employees -~  Help ~

Manage Time Sheet / [ Print Time Sheet ]

Employee Roy a Rogers1

Return to Hire »
GEV A GORIIG Accruals  Hire Details Awards  Supervisors  Accounts  Notes -
Job Title Student Employee e

SIS Rpproved 10/01/2020 - 10/31/2020
Pay Period 10/01/2020 - Start - Thursday, October 1, 2020
10/31/2020 End - Saturday, October 31, 2020

Employee Deadline - Sunday, November 1, 2020 (12:00PM)

Deadline November 1, 2020 Supervisor Deadline - Sunday, November 1, 2020 (5:00PM)

12:00 PM Pay Date - Sunday, November 15, 2020

Time Sheet Entries

Date Pay Code Start End Break Total

Thursday, October 01 HRS 8:00 AM 10:00 AM -- 2 hrs

Note:

Total: HRS 2 hrs

nextgen® Jo@

WEB SOLUTIONS

Powared by Nex
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Hire Details

Welcome, Roy a Rogers1 | Logout

# Employees -~ Help ~

Manage Time Sheet / [ Print Time Sheet ]
Employee Roy a Rogers1

o
Pay Period Info  Accruals Awards  Supervisors Accounts Notes

Job Title Student Employee

Status Approved Hire Details
Pay Period 10/01/2020 - Title - Student Employee
10/31/2020 Employee Classification - Standard Student Employee
Deadline N ber 1. 2020 Cost Center - STUDENT EMPLOYMENT
ovember 1, Wage - $8.00
12:00 PM Hire Start - Saturday, August 1, 2020
Hire End - Monday, May 31, 2021
Time Sheet Entries
Date Pay Code Start End Break Total
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2 hrs

Note:
Total: HRS 2 hrs

nextgen® Jo@ Timengg@
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Awards

# Employees ~ Help ~

Manage Time Sheet

Employee Roy a Rogers1
Job Title Student Employee
Status Approved

Pay Period 10/01/2020 -
10/31/2020

Deadline November 1, 2020
12:00 PM

Time Sheet Entries

Date
Thursday, October 01

i

Pay Period Info  Accruals Hire Details WRUELGGSM Supervisors Accounts Notes

Awards

Federal Work Study FWS Academic Year 2020 - 2021  $1,500.00 $1,500.00

Break
10:00 AM

Pay Code Start End
HRS 8:00 AM
Note:

Welcome, Roy a Rogers1 | Logout

[ Print Time Sheet ]

Return to Hire »

Total
= 2 hrs

Total: HRS 2 hrs

Jo@

Powared by Nex
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Supervisors

Welcome, Roy a Rogers1 | Logout

# Employees ~  Help ~

Manage Time Sheet / [ Print Time Sheet ]

cnpies oy ogect ,
Pay Period Info  Accruals Hire Details Awards Accounts  Notes

Job Title Student Employee

Status Approved Primary Supervisor

Pay Period 10/01/2020 - Test On-Campus Supervisor

10/31/2020 Secondary Supervisors
Deadline November 1, 2020 None
12:00 PM
Time Sheet Entries
Date Pay Code Start End Break Total
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2 hrs
Note:

Total: HRS 2 hrs

nexfgeﬁ’-’ Jop Timengg@

WEB SOLUTIONS oy e -

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT
SHARE WITHOUT PERMISSION



Accounts

# Employees ~  Help ~

Manage Time Sheet

Employee Roy a Rogers1
Job Title Student Employee
Status Approved

Pay Period 10/01/2020 -
10/31/2020

Deadline November 1, 2020
12:00 PM

Time Sheet Entries

Date
Thursday, October 01

Welcome, Roy a Rogers1 | Logout

/ [Print Time Sheet ]

s
Pay Period Info  Accruals Hire Details Awards Supervisors Notes

Accounting Info

Effective Saturday, August 1, 2020
Federal Work Study (FWS) FWS Academic Year 2020 - 2021 100.0% ~$16.00

Pay Code Start End Break Total
HRS 8:00 AM 10:00 AM -- 2 hrs
Note:

Total: HRS 2 hrs

nextgen®

WEB SOLUTIONS
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Notes

Welcome, Roy a Rogers1 | Logout
#  Employees -  Help ~
Manage Time Sheet [ Print Time Sheet ]
SOpLY iogeitosal T T ——
JOb Title Student Employee ay Pe nfo cruais re S \wards upervisors coun
Status Approved Time Sheet Notes
Pay Period 10/01/2020 - e
10/31/2020 Note Type User Date
Deadline November 1, 2020 Time Sheet Test On-Campus Wednesday, October 7, 2020
12:00 PM Approved Supervisor 10:13 AM
Time sheet Approved.
Time Sheet Bov.a Rozersd Wednesday, October 7, 2020
Submitted yaros 10:00 AM
Timesheet Submitted
Time Sheet Entries
Date Pay Code Start End Break Total
Thursday, October 01 HRS 8:00 AM 10:00 AM - 2 hrs
Note:
Total: HRS 2 hrs

nextgen® Jo@ Timengg@
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obile Device Access
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Login to
TimesheetX
Mobile

Navigate to your school’s
customized
JobX/TimesheetX Site.

Then click on the

‘Student Workers’ link to
access the area of your
choice.

AIC

AMERICAN
INTERNATIONAL
COLLEGE

a . 2 oo

%

JobX) TimesheefX

Student Workers Supervisors Off-Campus Employers
Search for ajob that interest you. Enter Post available job positions, review Off-campus employers may post job
time and submit your timesheet. applications, and hire empl

loyees. opportunities for applicants.

Manage employ ets.
Employment guidell qui
documents are available here.

AIC JobX/TimesheetX Site:
https://aic.studentemployment.ngwebsolutions.com/

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT 55
SHARE WITHOUT PERMISSION



https://aic.studentemployment.ngwebsolutions.com/

Mobile — Report My Time Worked

Welcome Roy a Rogers1

» Report My Time Worked

Il Report My Break

R View / Edit / Submit Time Sheet
W View My Awards

& View My Class Schedule

8 rind aJob

® My Hires

v ¥ ¥V vV VvV Vv v v

® My Applications

» To report time worked, click the ‘Report My Time Worked’ menu option.

nextgen®

WEB SOLUTIONS  oamnoncon . @ " Powered by Next Gen
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Mobile — Clock In

Welcome Roy a Rogers1

Report My Time Worked

Admissions - Test Research Discovery FWS Job

Cur‘rejnntl ;;’szt‘:r:'l'lme Welcome Roy a Rogers1
Report My Time Worked
09:1 3 am gl

Job: Admissions - Test Research Discovery FWS Job

\Eaﬂem Standard Time
Transaction successfully completed!
® Clock In

View/Add Notes Clock In Time for your
Admissions - Test Research Discovery FWS Job
9:15 AM Eastern Standard Time

Submit Time Sheet Log Out
Time sheet details
Time Sheet Status Submit Time Sheet
N/A

Pay Period
07/16/19 - 07/31/19 Time sheet details
Time Sheet Deadline

Sunday August 4, 2019 11:59 PM Time Sheet Status
“ Incomplete - Student
pervisors
Pay Period

Test On-Campus Supervisor (primary) 07/16/19 - 07/31/19

Time Sheet Deadline
Sunday August 4, 2019 11:59 PM

Supervisors

Test On-Campus Supervisor (primary)

» To clock in, click the ‘Clock In’ button.
» The system time will be updated in the start field on your time sheet.
» A confirmation screen with the exact ‘Clock In’ time is presented.

eﬁ-’- Jo

WEB SOLUTIONS

nextg Timesheet
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Mobile — Clock Out

Welcome Roy a Rogers1

Report My Time Worked
Admissions - Test Research Discovery FWS Job

Jul 31,2019
Current System Time

09:1 7 am

Eastern Standard Time

\ @ clockoue
Submit Time Sheet

View/Add Notes

Time sheet details

Time Sheet Status

Incomplete - Student

Pay Period

07/16/19 - 07/31/19

Time Sheet Deadline

Sunday August 4, 2019 11:59 PM
Supervisors

Test On-Campus Supervisor (primary)

Welcome Roy a Rogers1

Report My Time Worked

Job: Admissions - Test Research Discovery FWS Job
Transaction successfully completed!

Clock Out Time for your
Admissions - Test Research Discovery FWS Job -
9:18 AM Eastern Standard Time

Log Out

Submit Time Sheet

Time sheet details
Time Sheet Status
Incomplete - Student
Pay Period
07/16/19 - 07/31/19
Time Sheet Deadline
Sunday August 4, 2019 11:59 PM
Supervisors
Test On-Campus Supervisor (primary)

» To clock out, click the ‘Clock out’ button.

» The system time will be updated in the end field on their time sheet.
» A confirmation screen with the exact Clock Out time is presented.

nextgen® Jo@ Time899§®

WEB SOLUTIONS

SHARE WITHOUT PERMISSION
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Mobile — Report My Break

Welcome Roy a Rogers1

» Report My Time Worked

Il Report My Break

B View / Edit / Submit Time Sheet
W View My Awards

& View My Class Schedule

%8 Find aJob

® My Hires

v ¥ ¥V ¥V VvV Vv v v

® My Applications

» If you have previously clocked into a job and now need to start your break, click the
‘Report My Break’ menu.

nextgent JO® Timesheef X)
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Mobile — Start Brea

Welcome Roy a Rogers1

Report My Break

Admissions - Test Research Discovery FWS Job

Jul 31,2019
Current System Time Welcome Roy a Rogers1
0 9 . 2 8 AM Report My Break
Eastern Standard Time Job: Admissions - Test Research Discovery FWS Job

View/Add Notes

Transaction successfully completed!
® Start Break

Break Start Time for your
Admissions - Test Research Discovery FWS Job
9:28 AM Eastern Standard Time
Time sheet details Log Out
Time Sheet Status
Incomplete - Student
Pay Period : i
07/16/19-07/31/19 Time sheet details
Time Sheet Deadline Time Sheet Status
Sunday August 4, 2019 11:59 PM Incomplete - Student
Supervisors Pay Period
Test On-Campus Supervisor (primary) 07/16/19 - 07/31/19

Time Sheet Deadline
Sunday August 4, 2019 11:59 PM
Supervisors

Test On-Campus Supervisor (primary)

» To start a break, click the ‘Start Break’ button.
» A confirmation screen with the exact ‘Break Start’ time is presented.

nextgen®

WEB SOLUTIONS
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Mobile — End Break

Welcome Roy a Rogers!

Report My Break

Admissions - Test Research Discovery FWS Job

Jul 31,2019
Current System Time Welcome Roy a Rogers1
.
09 . 3 0 awv Report My Break

Eastern Standard Time

- Job: Admissions - Test Research Discovery FWS Job

Transaction successfully completed!
\ & End reak y compl

Break End Time for your
Admissions - Test Research Discovery FWS Job -

e 9:30 AM Eastern Standard Time
Submit Time Sheet

Log Out

Time sheet details
Time Sheet Status
Incomplete - Student
Pay Period N o
07/16/18 - 07/31/19 Time sheet details

:ungASh:zt E:ta:“;:m 11:50 PM Time Sheet Status
S - Incomplete - Student

Supervisors

Test On-Campus Supervisor (primary) 22'1’;"‘;"10731“ .

Time Sheet Deadline

Sunday August 4, 2019 11:59 PM
Supervisors

Test On-Campus Supervisor (primary)

» To end a break, click the ‘End Break’ button.
» A confirmation screen with the exact ‘Break End’ time is presented.

nextgen®
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Mobile — View / Edit / Submit Time Sheet

Welcome Roy a Rogers1

» Report My Time Worked

Il Report My Break

X view / Edit / Submit Time Sheet
W View My Awards

& View My Class Schedule

% Find aJob

® My Hires

v ¥V ¥V ¥V VvV Vv v v

® My Applications

» To view/edit a time sheet or hand in a time sheet to the Supervisor for review/approval,
click the ‘View/Edit/Submit Time Sheet’ menu option.

WEB SOLUTIONS

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT
SHARE WITHOUT PERMISSION




Mobile — View /Edit/ Submit Time Sheet

Welcome Roy a Rogers1

Select Pay Period

iﬂ,

Jul 1, 2019 to Jul 15, 2019 [Tim shee not started

complete

Select Pay Period

» You must first choose the pay period for the time sheet they wish to view, edit, or submit.

nextgent @ Timengg@
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Mobile — View Time Sheet

Welcome Roy a Rogerst

Manage Time Sheet

Time sheet details X
Time sheet notes
Roy a Rogers1
Job Title

Test Research Discovery FWS Job - 073119
Add a new note

Incomplete - Student
Pay Period
07/16/19 - 07/31/19

Deadline
Sunday August 4, 2019 11:59 PM

Time Sheet Entries Y

Wednesday, July 31
Toen s Close
Wednesday, July 31
o 28
ol )
Wednesday, July 31
e e If you wish to view your time sheet for one or more jobs, you can
Wednesday,July 31 view each time sheet entry for each job, as well as, the total
o s hours entered for the entire time sheet.
Total 5mins
TOTAL . . . .
If you wish to View/Add Notes on your time sheet click the

' View/Add Notes link.

WEB SOLUTIONS
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Mobile - Submit Time Sheet

Welcome Roy a Rogers1

Review Time sheet @ Before clicking Submit Time Sheet, review
Time Sheet Entries your time sheet entries to ensure they are
Wednesday, July 31 a CCU rate

:;:Ik ;mlns

Wednesday, July 31

Start 9:28 AM
End 9:28 AM
Break -

Total

Wednesday, July 31

Start 9:28 AM
End 9:30 AM
Break 2 mins
Total

Wednesday, July 31

Start 9:30 AM
End 9:35 AM
Break -
Total 5 mins
TOTAL
8 mins

View/Add Notes

Submit Time Sheet _

Cancel

nextgen®

WEB SOLUTIONS

Powered by Next Gen
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Mobile — Submit Time Sheet

Welcome Roy a Rogers1

Manage Time Sheet

e~ Next, click ‘Submit Time Sheet’ button to submit

i your time sheet to your Supervisor to review and

Test Research Discovery FWS Job - 073119

R approve.

07/16/19-07/31/19
Deadline
Sunday August 4, 2019 11:59 PM

Time Sheet Entries

Wednesday, July 31

Start 9:15 AM
End 9:18 AM
Break =

Total 3 mins

Wednesday, July 31

Start 9:28 AM
End 9:28 AM
Break =

Total

Wednesday, July 31

Start 9:28 AM
End 9:30 AM
Break 2 mins
Total

Wednesday, July 31

Start 9:30 AM
End 9:35 AM
Break 2
Total 5 mins
TOTAL
8 mins

View/Add Notes

ST wif—

enr Jop

WEB SOLUTIONS

nextg Timesheet
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Mobile - Submit Time Sheet

Bectronio Signsture

<8k to My Timeshoes Home

Pienze read the Ridoaurs / Cngent before you sign these
t = cloce

Wicome Frank ¢ Rogens3
Review Tame Shees - Prior o Submitzing
Time Shoes Entrics

If you would ke to opt out of slectronic sgnsture, plesse cick
the "Ope oue and print”

your sgragure.

Below to and prie 3 local capy for
Sstadaod et

>

Enter your first and last name as it appears on the screen for the electronic signature. After entering your
name, click Submit Timesheet to send it to your supervisor for approval.

nextgent JO® Timesheef X)

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT
SHARE WITHOUT PERMISSION



Mobile — Submitted Time Sheet Receipt

Welcome Roy a Rogers1

Submitted Time Sheet Receipt

Congratulations. Your timesheet has been submitted and is awaiting review.
[ Print Time Sheet ]

Return to My Jobs

Your time sheet has been placed in your Supervisor’s TimesheetX pending approval queue
waiting for review and approval.

You will not be able to access your time sheet again unless your supervisor rejects it back to you
during the review process.

nextgen® Jo@ Timeshee@

Powered by Next Gen
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Other Mobile
Features

WHAT ELSE CAN | VIEW IN MOBILE ACCESS?

nextgen® Jo® Timengg@




Mobile —View My Awards

Welcome Roy a Rogers1

» Report My Time Worked

Il Report My Break

B view / Edit / Submit Time Sheet
W View My Awards

& View My Class Schedule

%8 Find aJob

® My Hires

® My Applications

_) Timengg@

NGWEB SOLUTIONS, LLC - CONFIDENTIAL AND PROPRIETARY - DO NOT

nextg
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Mobile —View My Awards

<< Back to My Timesheets Home

Welcome Roy a Rogers1

My Awards

Award Name:

Federal Work Study

Award Term:

FWS Academic Year 2018 - 2019 (08/16/18-08/31/19)
Original Award Amount:

$3,500.00

Current Award Balance:
$3,355.00

» You can view your award year, award type(s), original award amount(s) and remaining award
balance(s).

nextgens JO® Timesnsg@@
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Mobile — My Class Schedule

Welcome Roy a Rogers1

» Report My Time Worked

Il Report My Break

B view / Edit / Submit Time Sheet
W View My Awards

& View My Class Schedule

% rind aJob

® My Hires

vV i iv| v v i v v i v e

® My Applications

» To view your class schedule in TimesheetX, click the ‘View My Class Schedule’ menu option.

nextgen® JobX) TimesheelX)
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Mobile — My Class Schedule

My Class Schedule

Coll Readng&sStdy Sk

Start Date
End Date
Days
Start Time
End Time

Pre-Algebra

Start Date
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Days
Start Time
End Time
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06/01/2019
12/31/2019
TuTh
11:00 AM
12:15PM

06/01/2019
12/31/2019
TuTh
12:30 PM
2:20 PM

» This feature enables you to quickly access your current class schedule for reference to ensure time

is not worked during a scheduled class.
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Questions?

Please contact the Student
Employment Office at:

saremicenter@aic.edu
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