
Position Title

About Us:

The best job descriptions provide a few sentences that will introduce prospective interns to your organization and work culture.  This is where you can sell your opening to job seekers and set yourself apart from competing job listings.

Potential interns want to learn things such as team size, mentor-to-intern ratios, and work environment.  You can also highlight any of the benefits that set your organization apart, such as specific training opportunities or contact with upper management.

Job/Project Description and Duties/Responsibilities:

Provide a brief description of the role or specific project with which the intern will be tasked.  Include specific job duties/responsibilities below.
· Job duty # 1
· Job duty # 2
· Job duty # 3
· Job duty # 4

Work Hours & Location:

You should include the intended start date for the internship, work schedule, and whether there is any travel required.  You should also indicate the work location and whether the position is on-site, remote, or hybrid.

Qualifications / Skills:

Required
· Specific hard skills
· Specific soft skills
· Specific industry experience or knowledge
· Specific interests

Preferred
· Specific hard skills
· Specific soft skills
· Specific industry experience or knowledge
· Specific interests

Education / Training:

· State in which year of a college program the intern should be enrolled (Junior, Senior, other)
· Indicate the major(s) or program in which the intern should be enrolled

How to Apply:

Instruct applicants how you would like them to apply, e.g., submit an online application via a job posting, or email a resume, cover letter, and supporting documents to a specific person at your organization.  Include the application deadline, if any.

